Question No : 1 of 17 Marks: 1 (Budgeted Time 1 Min) (=]

Choose the hest option.

The use of Passive voice in the business message is a good way to

[Answer ( Please select your correct option )

avoid personal blunt accusations
(@]
make your message powerful and straightforward
O
convey your message concisely
~
ensure credibility to the message
[ ®]
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Question No : 2 of 17 Marks: 1 (Budgeted Time 1 Min)  [=]|

Functional words express relationships among .

Answer ( Please select your correct option )

Structure
(@]
Verhal
O
Content
-
Non-verbal
[ ®]
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Question No : 3 of 17 Marks: 1 (Budgeted Time 1 Min) (=]

A sentence consists of two parts; one is a subject which is the second one?

Answer ( Please select your correct option )

: Made By: Wagar Siddhy




(Question No : 4 of 17 Marks: 1 (Budgeted Time 1 Min) (=]

|»

‘Which one of the following is often required by federal, state, or local law, by-laws, charters, or regulations?

[Answer ( Please select your correct option )

Meeting minutes
(@]
Meeting documents
O
Formal minutes
~
Informal minutes
[ ®]
Wade By: Wagar Siddhu




